


WELCOME TO DARWELL SCHOOL 
Darwell School is a small K-7 school in 
picturesque rural Alberta, located 85 
kilometres west of Edmonton. Darwell 
students are challenged to excel in every 
aspect of their school life. Our students 
shine due to the commitment of the 
student, staff, parents and community. 
The small welcoming atmosphere is a 
definite attraction in this bright, 
comfortable facility. 
 

SCHOOL PHILOSOPHY 
It is the aim of our school to provide activities 
that inspire our students “to be the best that they 
can be”.  We hope to motivate our students to 
pursue knowledge and understanding far 
beyond the realm of the classroom. Our concern 
is not only in academic proficiency but in the 
development of positive attitudes that create 
self-worth and the desire for self-improvement. 
 
VISION 
Educating respectful citizens for today and 
tomorrow. 
 
MISSION 
Darwell School strives to build successful, 
lifelong independent thinkers and learners.  
Working with our community, our school 
provides a safe and caring environment which 
values high expectations for staff and students. 
 
ATTENDANCE 
Attendance is taken at 8:50 a.m. and 12:20 p.m. 
Please inform the school of your child’s 
absences. You can report the absence online 
on the school website at darwellschool.ca on 
the homepage under email attendance 
notifications or call the school. Please be 
aware that if your child arrives after the first 
recess in the morning he/she will be marked 
absent for the morning. If a student’s absence is 
unexplained, a phone call home will be made. 
Should your child leave prior to the last recess of 
the day he/she will be marked absent for the 
afternoon. For attendance purposes, 5 lates are 
equivalent to half a day of absence.  
 
DARWELL SCHOOL STAFF 
Principal: Kelly Muir   
Teaching Staff 
Anna Wasylyk  
Ben Martin 
Ember Aggarwal 
Laurel Bartelds 
Lindsay Nicoll  
Nadine Power  
Nicole Bruvold 
Tracy Properzi 
 

Support Staff 
Diana Wood 
Hayley Blanchette 
Jana Branston 
Tara Denis 
Laura Smith 
Joanne Stark 
Roberta Fyfe 
Terri Stark 
Head Custodian: Barb Sylvestre 
 
HOURS OF OPERATION  
main doors open  8:30 
bus arrival/unloading time 8:40 
period one   8:50 – 9:30 
period two   9:30 – 10:00 
recess   10:00 – 10:10 
period three   10:14 – 10:44 
period four   10:44 – 11:14 
period five   11:14 - 11:44 
recess   11:44 – 12:04 
lunch time   12:04 – 12:24 
period six   12:24 – 1:04 
period seven   1:04 – 1:44 
recess   1:44 – 1:54 
period eight   1:58 – 2:28 
period nine   2:28 – 3:08 
dismissal time   3:08 
 
 
PROFESSIONAL DEVELOPMENT  
There is no school for students on PD days.   
 
STUDENT FEES 
Students are required to pay a technology access 
and maintenance fee each year. The kindergarten 
technology fee is $16.00 and the technology fee 
for students in grades 1-7 is $32.00. The 
technology integration fee levied on behalf of 
Northern Gateway Public Schools ensures that 
students have access to devices, to software that 
is connected to and complements curriculum, and 
to processes that both reinforce and encourage 
the demonstration of learner competencies. This 
fee is due by October 31 and will need to be paid 
in order for students to participate in any field trips 
or sports teams.  

Each individual sports team will have a fee 
attached. Some sports teams cost more to run 
than others.  Specific fee amounts will be sent 
home with permission forms at the beginning of 
each sport season.  There may also be a fee for 
other activities to offset some of the costs 
associated with travel to various events.  
Payment can be made using SchoolCashOnline.  
The link is on our school websiteStudents are 
responsible for their own materials such as 
binders, paper, pencils, etc. Student supply lists 
are included in the June report card, or can be 
found on our school website.  
 



EXPECTATIONS OF MEMBERS OF OUR 
SCHOOL COMMUNITY 
 
STUDENTS: 
Our expectations of students are derived directly 
from Sections 31-36 of the Education Act as well 
as Administrative Procedure 330 regarding 
attendance, Administrative Procedure 350 and 
351 around student discipline and student 
suspension and expulsion. 

A student shall conduct himself/herself 
so as to reasonably comply with the 
following code of conduct:  

 be diligent in pursuing the student’s studies  

 attend school regularly and punctually  

 cooperate fully with everyone authorized 
by the Board to provide education 
programs and other  services  

 comply with the rules of the school  

 account to the student’s teachers for the 
student’s conduct  

 respect the rights of others  
 
PARENTS 
As parents of a student at Darwell School, you 
are expected to:  

 ensure your child has 
adequate quiet time for 
home study, review and 
reading 

 keep informed about and 
respond to education 
issues  

 participate in an informed and democratic 
way in such decisions as the school’s 
environment,  programs and practices  

 provide your child with care, 
encouragement and support by becoming 
involved in your child’s  education  

 support the school, work for change 
where needed, and help the school 
provide a safe and  friendly environment 
for your child’s education  

 ensure your child attends school regularly  

 inform the school of your child’s absences 

 demonstrate respect in communications with 
your child’s school  

 attend all parent-teacher interviews  
  
STAFF MEMBERS 
As staff members, we will do the following: 

 teach in a manner that respects the dignity 
and rights of all persons without prejudice 

 diagnose educational needs, prescribe and 
implement instructional programs and 
evaluate progress of pupils 

 supervise and direct any activity that 
delegates specific and limited aspects of 

instructional activity to non-certified personnel 

 treat pupils with dignity and respect and be 
considerate of their circumstances 

 not divulge information about a pupil received 
in confidence or in the course of professional 
duties except as required by law or where, in 
the judgement of the teacher, to do so is in 
the best interest of the pupil 

 encourage students to take responsibility for 
their own learning and behaviour 

  
INCLEMENT WEATHER / CLOSURES 
Northern Gateway Public Schools 
acknowledges the rights of parents to make 
decisions regarding the safety of their children. 
The Board encourages parents to decide for 
themselves whether children should be sent to 
school on buses when weather and/or road 
conditions are suspect.  
Parents are reminded that students must be 
dressed appropriately for cold weather in the 
event of mechanical failure or some other 
factor which may cause a bus to become 
stranded. 
    
It is very important that parents arrange for 
alternative drop-off locations, within the bus 
route, in the event of school closures during 
the day. School closures could possibly occur 
due to power failure, water shortages, as well as 
bad weather and/or road conditions. The bus 
drivers should be informed regarding where 
children should be unloaded in such cases. The 
arrangement is particularly vital when parents are 
working or may not be at home for any reason.  

School Bus Service Cancellations Due to 
Weather and/or Road Conditions If weather 
and/or road conditions are bad, or predicted to be 
bad, the Director of Student Transportation for 
Northern Gateway Public Schools in consultation 
with some local bus drivers and  the 
Superintendent of Schools will make a decision 
whether to cancel bus operations.  The decision 
is made, with consideration for student safety 
being given top priority.  If the buses are 
cancelled, the bus drivers are notified and the 
fan-out lists are engaged. You should receive a 
phone call from your bus driver’s fan out on these 
occasions.  Please contact your child’s bus driver 
if this does not occur.   

All division bus cancellations are posted on the 
school division website, the school website and 
on our social media platforms. 

A bus driver can also make the decision that 
their bus will not be operating based on 
weather and road conditions. They notify the 
Director of Student Transportation and invoke 
their parent fan out list to inform you. If buses 



are not running, ALL field trips and 
special activities will be postponed.  
 
BUSING 
Most students come to Darwell by bus.  If you 
are not aware of the route or pick-up and drop-
off times, please call the bus driver.  Make sure 
you and your children are familiar with the rules 
set out by the Board of Education. 
 
Parents who drive their children may drop them 
off between 8:30 a.m. and 8:45 a.m.  The school 
is not open before 8:30 a.m. Your children must 
be picked up after school between 3:08 p.m. and 
3:15 p.m. 
 
BUS ZONE 
During bus unloading (8:30 to 8:50) and loading 
(3:00 to 3:25), vehicles are not to enter or exit 
the painted zones marked off for bus loading 
and unloading. Vehicles should not park among 
the buses at any time.  Passing a bus 
anywhere when the lights are flashing could 
result in a $567 fine and 6 demerit points on 
your licence.  Protect our children and respect 
the rules. 
 
SAFE AND CARING BUSING PROGRAM 

The Safe and Caring busing Program for 
Northern Gateway is designed to:  

 enhance student safety.  

 encourage respect for others.  

 promote early problem resolution.  
The goals of the program are to ensure our 
students:  

 have a safe journey from home to school.  

 arrive at school prepared to learn.  

 have a safe journey from school back 
home.  

We all have a role to play: 
 
Students 

Respect for self 

 Use common sense to promote personal safety.  

 Wait in safe loading locations.  

 Follow the directions of drivers and safety 
supervisors.  

 Ask for help if you need it.  

Respect for others  

 Respect the rights and personal space of those 
around you.  

 Be polite to your driver and fellow students.  

 Say “hello” to your driver when you board the 
bus.  

Respect for property  

 Respect the property of your fellow students.  

 Keep your bus clean and tidy.  

 Take care of your bus – costly repairs mean less 
money for fun activities at your school.  

Parents  

 Help to educate your child about safe and caring 
behaviour on the bus.  

 Introduce yourself to your child’s bus driver.  

 Become informed about transportation 
issues – ask questions and share your 
concerns.  

 Cooperate with other stakeholders to 
overcome transportation challenges.  
 

Drivers  

 Drive safely along your route.  

 Arrive promptly at pickup points.  

 Respect your student passengers – say 
“hello” to them as they board the bus. - 
Exercise fair but firm disciplinary 
procedures. 

 Maintain an orderly environment on 
your bus. 

 
 
MEDICATION / ILLNESS 
Medications of any kind cannot be administered 
by any staff member to a student without 
parents requesting school assistance with the 
administration of prescription drugs. Please review 
AP 714 and fill out Form 714-1 should your child 
need medication during the school day.  Parents 
should not send students to school with suspected 
cases of communicable diseases or other 
contagious diseases. 
 
REPORTING STUDENT PROGRESS 

Darwell School uses PowerSchool to report 
student progress. This is a digital system 
which gives parents the opportunity to log in at 
any time to see how their child is doing in all 
subject areas.   

Specific details such as username and password 
will be shared with parents to allow them access 
to the Parent Portal of PowerSchool. Once 
logged in, parents will be able to see outcomes 
covered, assignments completed and the child’s 
attendance.  
 
OUTDOOR EXPECTATIONS 
All students are expected to behave in a safe and 
courteous manner on the playground and around 
the school. All students require movement breaks 
to maximize learning. Students are required to go 
outside. Regular staff supervision is provided 
during that time. Appropriate clothing to suit the 
weather conditions is necessary. 

 
PERSONAL BELONGINGS 
Clothing and other personal belongings 
(especially footwear) should be clearly marked 



with the student’s name. Students are 
responsible for their belongings. 
 
LOST AND FOUND 
A “Lost and Found” table for storing articles 
found and unclaimed is located in the hallway by 
the office door. At the end of each month any 
unclaimed articles will be donated to a local 
charity. 
 
SIGN IN / OUT 
For our students’ personal protection, 
please adhere to the following procedures 
regarding the arrival/dismissal of students 
during school hours.  
1. Parents/Guardians/Students will ring 

the bell at the main door to either drop 
students off or pick them up.  A staff 
member will sign students in and out. 

2. Any other person designated by a 
parent to pick up a student from our 
school can do so if the parent/guardian 
have contacted the school.  

3. If you are picking your child up from field 
trips, you must be there at the designated 
time and provide the supervisor with a 
written note. The child will return on the 
bus if the parent is not on time. 

 
NOTES 
Students and parents are asked to make prior 
arrangements whenever possible for students 
not going directly home on the bus. Students 
who ride the bus and are to be dropped off 
elsewhere on their route must have written 
permission. The written note is to be presented 
to the Principal who will present it to the other 
driver. Students MUST HAVE WRITTEN 
PERMISSION if they are staying after school for 
extracurricular activities, or for any occasion 
they are not taking the bus home – otherwise 
they will be sent home on the bus. 
 
SCHOOL COUNCIL “LUNCH BY THE 
BUNCH” PROGRAM  
The Lunch by the Bunch Program is available on 
a pre-order/pre-pay basis.  The hot lunches are 
organized by the Darwell School Council. 
 
VOLUNTEERS 

Darwell School welcomes volunteers. We 
appreciate your willingness to share your time, 
talents and interest with us.  AP 30 outlines the 
steps necessary to qualify as a volunteer at the 
school including an annual vulnerable sector 
record check. 
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